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IHOJIO’KEHHUE

0 nopsiake y4éra 0u01u0Tev4Horo ponaa yueOHoi JurepaTypbl
MBOY ka3aubeit CLI Ne 22

1. O0ue mMoJI0KEeHUS

1.1. Hacrosimee Ilonoxenue o mopsake ydéra OmbamoredHoro ¢oHaa ydyeOHOH JMTepaTypbl
(manee — IlonoxeHue o mopsiake yuéra) ycTaHaBIMBaeT MpaBuiia yuéra OubiuoTedynoro ¢Goxaa
y4eOHOH JHTepaTypsl W OCYIIECTBISAETCS B COOTBETCTBHM ¢ MHCTpykiueid o0 yuére
6ubmmuoreyHoro ¢Gonna OuOAMOTEK 00IIE00pa30BATENbHBIX OpraHU3alUi, YTBEPXKAEHHOM
npukazoM Munucrepcta oopazoBanusi Poccuiickoit @enepaunu ot 24.08.2000 Ne 2488.

1.2. bubGnuoteunsiii ¢oHJ y4yeOHOW IUTEpaTypbl YUYMTHIBAETCS M XPAHUTCS OTHEIBHO OT
OCHOBHOTO OMOMMOTEYHOTO (PoHa OMOIHOTEKH 00IIe00pa30BaTEILHOTO YUPEKICHUS (anee —
YUIPESKICHHE).

1.3. Yuér Ombnmoreunoro ¢oHma y4eOHOW JHUTEpaTypbl OTpa)kaeT MOCTYyIJIeHHE B (OHI,
BbIOBITHE U3 (OHJA, BETUYMHY Bcero (oHAa y4yeOHOW JUTepaTypbl M CIY)KUT OCHOBOM s
o0OecrieyeHHs COXpaHHOCTH (OoHAAa M KOHTPOJS 3a HATUYMEM U JIBUKEHUEM Y4yeOHOI
JUTEPATYPHI.

14, VYuyér oubnuoreunoro QoHma y4eOHON IUTEPATYpHl OCYIIECTBIAETCS JIOKYMEHTaMHU:
«Knura cymmapnoro yuéra» (manee — KCVY), «Kaproreka yuéra ydeOHON IHUTEpaTyphl»,
«Tetpangpe yuéra ydeOHBIX MaTepHalloB BPEMEHHOIo XxapakTepa», 0a3a npaHHbXx (B/])
«YuebHuku» B nporpamme MARC — SQL.

1.5.  Vuéry noayexar Bce BUABI yUEOHOM JIUTEpATyphl, BKIOUEHHbIE B ONOIMOTEUHbIN QOH/.

2.  Y4ér doHaa yueOHON JUTEPATYpPbI

2.1. K ¢ponay yueOHOI auTEpaTyphl OTHOCATCS:

- BCE YUEOHUKU;

- yueOHbIe ocoOus;

- cCOOpHUKHU yNIpaXHEHU U 3a]1a4;

- IPAKTUKYMBI;

- KHUTH TS YTCHUS;

- XpeCTOMaTHH;
2.2. Yuér OubmmoreuHoro (oHga Y4EOHMKOB JOJKEH CIOCOOCTBOBATh WX COXPAaHHOCTH,
NpaBUWIbHOMY (OPMHPOBAHMIO U IIEJICBOMY HCHOJb30BaHUIO. Bce omepamuu 1o yuéry



POM3BOATCS OMOIMOTEKapeM, CTOMMOCTHBIN YU€T BeaéTcs Oyxranrepueit oTnena oOpa3oBaHus
unm  Oyxrantepuei oOpaszoBarenbHOW opraHusanuu. CBepka JaHHBIX OMOJMOTEKH U
OyxrajaTepuu IpOU3BOJUTCS EKETOAHO.

2.3.  Yuér yueOHukoB ocymectBisercs B KCY, koTopast Benércs B TpEX 4acTsx:

1 yacrb. Ilocrymienue B ¢ona. Ilocine momydeHuss ydyeOHHMKOB 3alMCBIBAaeTCS O0OIIee

KOJINYECTBO M CTOMMOCTb, C 00s3aTe]bHBIM YKa3aHHEM HOMEpa U JaThl COIPOBOIUTEIBHOIO

nokymeHTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 u uaér no nopsiiky nocTyIieHU .

2 yactb. BpiObiTHe u3 ¢oHAA. 3amMCBHIBAIOTCS HOMEpPa aKTOB HAa CHHCaHUE YYEOHHKOB C

yKa3aHHEM JaThl YTBEPXKACHUS aKTa M OOLIEr0 KOJIMYECTBAa CHHCAHHBIX YY€OHHMKOB Ha OOIIYIO

cymmy. Hymeparus 3anuceii 0 BBIOBIBIIMX U3AAHUAX U3 IOJa B O IPOJOIKAETCA.

3 yvacrb. MHWrorm yuéra naBu:keHHsi (POHIOB. 3aNUCHIBAIOTCS WTOTH JBMXKCHHS (oHIA

y4eOHUKOB: 00I11ee KOJIMYECTBO MOCTYNUBIIMX YYEOHHKOB Ha OOLIYI0 CYyMMY 3a TEKYILUH TOx;

o0miee KOJIMYECTBO BBIOBIBIIUX YYECOHMKOB Ha OOMNIYI0O CyMMY 3a TEKYIIMA Toj; oOlee

KOJINYECTBO YUEOHMKOB, COCTOSIMX Ha y4éTe Ha OOILyI0 cCymMMy Ha | sSHBaps MOCIEAYIOILEro

roja.

2.4. VHnuBuIyanbHBIA (TPYNIOBON) yuéT y4eOHMKOB OCYIIECTBISETCS B KapTOTEKe y4eTa

y4€OHUKOB, Ha KaTaJO’KHBIX KapTOUYKaX CTaHAApTHOTO pa3Mepa.

- Ha xaprouke yka3biBaeTcs Oubauorpapuyeckoe onvcaHue yueOHUKa, CBEJICHHUS O KOJTUYECTBE

NOCTYNUBIINX YYEOHUKOB C YKa3aHUEM LI€Hbl, PETUCTPALIMOHHBINA HOMED.

- Ecnn y4eOHMK 1ocTynaeT HeOHOKPAaTHO M HE UMEET OTIMYMUS, KpOME I'0/1a U3AaHUs U LIEHBI,

TO BCE IIOCTYIUIEHUS 3aHOCSTCS Ha €AMHYI KapTouky. Ecim ke B yueOHMKE BHECEHBI

JIOTIOJIHEHHS U U3MEHEHUS, TO Ha HErO 3aBOJUTCS HOBasl KapTOUKa.

- Kaprouku Ha cnucaHHble Y4eOHMKH M3 KapTOTEKH y4yéTa Yy4eOHUKOB H3BIMAIOTCS Cpasy ke

[I0CJI€ MOJIIUCAHUS aKTa O BHIOBITHH.

- UtoOBI perynupoBaTh MOCIEA0BATEILHOCTh PErHCTPALIMOHHOTO HOMEpa, PEKOMEHAYETCS BECTH

«KypHan peructpanuu y4y€THbIX KapTOueK OMOIMOTEYHOro (POHAA HIKOJIBHBIX YUEOHMKOB) IO

o0pa3ily: HoMep 10 NOPSAKY, Ha3BaHHUE, KOJIMYECTBO, LIEHA OJTHOTO 3K3EMIUISIpa, HOMEp 3alUCH B

KCV.

2.5.  Yuéry nojuiexar Bce BUJbI yUCOHUKOB M Y4E€OHBIX TTOCOOUIA.

2.6. BzameH yTepsHHBIX WJIM MCIOPYEHHBIX YYEOHMKOB NPUHUMAIOTCS AaHaJIOIMYHbIE
yu4eOHUKU. YUEeOHUKH, yTepSHHbIE U IPUHSTHIE B3aMEH, yUUThIBalOTCs B «TeTpaau yuéra
YTEPSIHHBIX YYEOHUKOB U UX 3aMEHBI».

2.7.  Y4ér BbIOBITHS YUeOHUKOB. CriFicCaHHe YICOHUKOB ITPOBOAMTCS HE PEXE OJHOTO pasa B
rog. ChoucanHele yueOHMKM claroTcst B Makynarypy. CrnucaHHele Yy4eOHMKH,
HaXOJSIIMECsS B XOPOIIEM COCTOSIHUHU, MOTYT BBIJIaBaThCSl y4yalllUMCs IS MMOJATOTOBKH K
HK3aMeHaM U TepeiaBaThCs I UCIO0Ib30BAHUS B KaOWHETaXx.

Ha kaxnpiii Bun cnucanus («Berxuey, «YcrapeBiine MO COAEPXKAHUIO», «YTepsHHbIE
YUTATEIAMUY, «XUILIEHUE») COCTABISIETCd akT B 2 JK3EMIUISIPAX, KOTOPBIA IMOANMCBHIBAETCS
KOMUCCHEHN U yTBEp)KIaeTcsl pyKoBOAUTEIeM 00pa3oBaTesIbHON opraHu3anuu. OauH SK3eMILIp
aKTa MOJUIeKHUT XpaHEHHIO B OMOIHOTEKe, APYroi nepeaaércsi moJl paclucKy B OyXrajiTepuio,
KOTOpasi TPOU3BOAMUT crucaHue ¢ OanaHca OpraHu3aluy yKa3aHHOW B aKTe€ CTOUMOCTH
y4eOHUKOB.

2.8. Yuér BbI1auu yuyeOHnKoB. bubnnorexapp Beaét yueOnukn yaurensm | — IV kimaccos,
KJaccHbIM pykoBogutensiM V' — XI| kiaccoB. KonnuecTBo 3K3eMIUIAPOB BbIIAHHBIX
yaeOHUKOB oTMedaercss B «KypHanme Bbljaun  y4yeOHUKOBY» WM (opmysspax,
BEJIOMOCTSIX yyalerocs. Y4eOHUKHU BBIJAIOTCS yJalluMCsl Ha TOI.

2.9.  Kaxnmas Opranu3zaiys BeIET IEKTPOHHBIA YIET COCTOSIHUS U IBUKECHUS (POHIOB.
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